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1. O0mue moJioKeHUs1
1.1. Hacrosmas mnoauTuka oOpaOOTKM TMEpCOHAIbHBIX JaHHBIX MOBY

«Cacectpoiickass COIIl Ne2y (manee — IlonuTuka) ompenenser Leiad oOpadOTKH
NEPCOHANBHBIX JAaHHBIX, KaTErOpHUM W TepeueHb 00pabaThiBa€MbIX MMEPCOHAIBHBIX
JaHHBIX, KaTETOPUH CYOBEKTOB, NMEPCOHABHBIC JaHHBIE KOTOPBIX OOpaldaThIBArOTCH,
CHOCOOBI, CPOKU HUX OOpaOOTKM M XpaHEHUs, MOPSIOK YHUUYTOXKEHHS MEPCOHAIBHBIX
JaHHBIX MPU JOCTHXKEHHUH LieJe nX oOpabOoTKM MM MPU HACTYIUIEHUU MHBIX 3aKOHHBIX
ocHoBanuii B MOBY «Cscectpoiickas COII Ne2y  (mamee — oOpa3oBaTenbHOE
YUPEIKICHUE).

1.2. JlokanpHble HOPMATUBHBIE aKThl U MHBIE JOKYMEHTHI, PErIaMEHTUPYIOUTUE
0o0pabOTKy  MEepCOHAJIbHBIX  JIaHHBIX B 00pa3oBaTENbHOM  YUYPEXKICHUH,
pa3pabarbIiBatOTCs ¢ y4yeToM nosioxkenuit [lonmutukmu.

1.3. [HewictBue IlomuTuku pacupoCTpaHAETCs Ha IEPCOHAIBHBIC JaHHBIE,
KOTOpBhIE 00pa30BaTENIbHOE YUPEKJICHHE 00padaThiBa€T C HCMHOJb30BaHUEM U 0e€3
MCIIOJIb30BaHUs CPEJICTB aBTOMATHU3AIINU.

1.4. B Ilonutuke UCIONB3YIOTCA CAEAYIOUINE TTOHATHUS:

o IEPCOHAIBHBIE JaHHBIE — Jr00as MHGOpPMAIMS, OTHOCSIIASCS MPSIMO WIIU
KOCBEHHO K OIpEAEICHHOMY WIH ONpenessieMoMy (QU3ndeckoMy JHIy (CyObEKTy
MIEPCOHANIbHBIX JJAHHBIX);

o ICPCOHANILHBIC JAaHHBIC, PAa3pPEUICHHBIE CYOBEKTOM MEPCOHATBHBIX TaHHBIX
Ui pacTpOCTpaHEeHHsI, — MEPCOHANBHBIC JaHHBIE, JOCTYI HEOTPAHHYECHHOTO KpyTra
JUI] K KOTOPBIM MPENOCTAaBICH CyOBEKTOM IEPCOHATBHBIX JAaHHBIX IMyTeM Ia4d
corimacusg Ha 00pabOTKy NEPCOHANbHBIX JIaHHBIX, Pa3pEUICHHbIX CYOBEKTOM
NEPCOHANBHBIX JIaHHBIX [UIsl PACIPOCTPaHEHHUs] B MOPAJKE, IMPEAYyCMOTPEHHOM
®denepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akon);

e OIIEPATOp TEPCOHAJBHBIX JAaHHBIX (omepaTop) —  o0Opas3oBaTelbHOE
yUpeXKJIeHNE — IOPUANYECKOE IO, CAMOCTOSITENIFHO WM COBMECTHO C JPYTHMH
JUUAMU  OpraHu3ymoiiee M (Wiau) OCyHIeCTBIsIomEee 00padOTKy MepCOHATbHBIX
JTAHHBIX, OMpeaesioniee eI o0padOTKHM TMEepPCOHANBHBIX JaHHBIX, COCTaB
NEPCOHANBHBIX  JAaHHBIX, MOAJeXalux o0paboTke, JeHCTBUS  (Omepanuu),
COBEpIIaeMbl€ C IEPCOHATBHBIMU JIaHHBIMH;

» 00paboTKa MepCOHANIBHBIX TAHHBIX — JAeWCTBUE (OTepalysl) UM COBOKYITHOCTb
JEHUCTBUN (omepaiuii) ¢ TMepCOHATbHBIMU JaHHBIMUA C UCIOJIb30BaHUEM U 03
WCIIONIb30BaHUsl CPEJCTB aBTOMAaTHU3allMH, BKJIIOYas cOOp, 3aMHCh, CHCTEMATHU3AIINIO,
HaKOIJIEHUWE, XpaHEHue, yToyHeHue (OOHOBJIEHHE, W3MEHEHUE), W3BICUYCHHE,
UCIIONIb30BaHUE,  Tepenady  (pacnpocTpaHeHue,  MpeAoCTaBlieHue,  JOCTyI),
o0e3nunBanue, OJJOKUPOBAHUE, YaJeHUE, YHUUTOXEHUE;

¢ ABTOMATH3UpOBaHHAs 00pabOTKa TEPCOHATBHBIX JAaHHBIX — O00paboTKa
MEPCOHANIBHBIX JJAHHBIX C TIOMOIIBIO CPEJICTB BHIYMCIUTEILHON TEXHUKHY;

e PACTIPOCTPAHEHUE TEPCOHAIBHBIX JAaHHBIX — JCHCTBUS, HANpPaBJICHHBIC Ha
PaCKpBITUE TIEPCOHATLHBIX TAHHBIX HEOMPEACICHHOMY KPYTY JIHII,



o IPEIOCTABJICHUE TEPCOHANBHBIX JIaHHBIX — JCHCTBUSA, HampaBJICHHbIE Ha
PACKpBITHE MEPCOHATIBHBIX JAHHBIX OMPEICICHHOMY JIUILY WA ONPEACICHHOMY KPYTy
T

o OJIOKMUpPOBaHUE TMEPCOHAJBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHue
00pabOTKM TEepCOHATBHBIX JAHHBIX (32 HCKIIOUEHUEM CIIydaeB, €ciu 00paboTka
Heo0X0uMa JIJIs1 YTOUHEHUS IePCOHAIBHBIX TaHHBIX);

s YHUUTOKCHHE TEPCOHAIBHBIX IaHHBIX — JCWCTBUA, B PE3YyJbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXHBIM BOCCTAHOBUTH COJEp>KaHWE MEPCOHAIBHBIX JAaHHBIX B
UH(GOPMAITMOHHON CUCTEME MEePCOHANBHBIX JAHHBIX U (WJIHM) B pe3yJibTaTe KOTOPBIX
YHUUTOXKAIOTCA MaTepUaIbHble HOCUTEH MEPCOHANBHBIX TAHHBIX;

o 00€3TMYMBAaHNE TIEPCOHANBHBIX JAaHHBIX — JIEUCTBUS, B PE3ylbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BaHUS JIOTIOTHUTEIBHOW WH(GOpMaLUU
OTIPEACNTUTh MPHUHAJICKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHANBHBIX JaHHBIX;

s ”HQOpPMAIIMOHHAS CHUCTEMa TIEPCOHANBHBIX JaHHBIX — COBOKYITHOCTB
cojepkaimxcs B 0a3ax JaHHBIX MEPCOHAIBHBIX JaHHBIX M OOECHEUMBAIOIIUX HMX
00paboTKy MH(OPMALIMOHHBIX TEXHOJIOTUI U TEXHUUECKUX CPECTB;

o TPAHCTpaHUYHAas Nepelada MePCOHAIbHBIX TAHHBIX — Iepeaaya NepCOHaIbHbIX
JaHHBIX HA TEPPUTOPHUIO MHOCTPAHHOTO TOCYAapCTBa OpraHy BJIACTH WHOCTPAHHOTO
roCy1apcTBa, HHOCTPAHHOMY (PM3UYECKOMY JIUIY WIJIM HHOCTPAHHOMY IOPUAMYECKOMY
JUILY.

1.5. O0uieoOpa3zoBarenpHas OpraHu3alus Kak onepaTrop MepCOHAIbHBIX JAHHBIX
o0s13aHa:

1.5.1. Cobmonath KOH(MUIECHIIMATFHOCTh MEPCOHANBHBIX JAaHHBIX, & UMEHHO HE
pacrnpoCTpaHsATh NEPCOHAIbHBIE JAaHHbIE M HE NepeaaBaTh UX TPEThUM JHIaM 0e3
coriacus CyObeKTa NMEPCOHAIBHBIX JaHHBIX WM €ro 3aKOHHOTO MPEACTABUTENS, €CIU
WHOE HE TIPEyCMOTPEHO 3aKOHOIATEIbCTBOM.

1.5.2. OOecneunTh CyObEKTaM MEPCOHAIbHBIX JAaHHBIX, WX 3aKOHHBIM
MPECTAaBUTENSIM BO3MOKHOCTh O3HAKOMJICHUS C JOKYMEHTAaMH H MaTepualamH,
COJEpKallUMH MX [EpPCOHAJbHbIE JAaHHBIE, €CJIM HHOE€ HE MPEeayCMOTPEHO
3aKOHO/ATEIbCTBOM.

1.5.3. Pa3pacHATH CyObEKTaM TIEPCOHANBHBIX JaHHBIX, HX 3aKOHHBIM
NPEJICTABUTENSIM OPUINYECKUE TOCIEACTBHUS OTKa3a IpPeloCTaBUTh IEPCOHANIbHBIE
TaHHBIE.

1.5.4. braokupoBaTh WM yAaNATh HENPaBOMEPHO 00pabdaThIBa€Mble, HETOUHBIE
NepPCOHANBHBIE TaHHBIE TMO0 00eCTIeUnTh NX OJIOKUPOBAHKE WITH YAAJICHHUE.

1.5.5. Ilpekpatutes 00pabOTKY M YHMUYTOKUTH WM OOE3JIMYUTH MEPCOHATbHbBIC
naHHBIE JMOO O00OecmeunuTh TpeKpameHue oO0paboTKM ¥ yHUYTOXKEHUE WIU
00e3/TMYMBaHNE TEPCOHATBHBIX TAHHBIX MPHU JOCTKEHUH TIEIN UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKy TMEpPCOHATBHBIX MAaHHBIX WJIA 00ECIeUnTh
MpeKpaileHrue oO0pabOTKH TMEepPCOHATBHBIX JIaHHBIX B CIlydae OT3bIBA CYOBEKTOM



NEPCOHATILHBIX JAHHBIX COTJIAcUsi HA 00pabOTKY €ro NepcoHaNbHBIX TAHHbBIX, €CITU UHOE
HE NPEIyCMOTPEHO JOrOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPUOOpETaTENEM WM
NOPYYMUTENIEM IO KOTOPOMY SBJISIETCSI CyOBEKT MEPCOHAJIBHBIX NAHHBIX, WU WHBIM
COTJIAIICHHEM MEXAYy 00pa3oBaTEbHBIM YUPEKIECHUEM M CYOBEKTOM MEpPCOHATBHBIX
JTaHHBIX.

1.5.7. IlpuaumaTe Mephl, HEOOXOIWMBIE M JIOCTATOYHBIC [JIsi OOECIeYCHUS
BBITIOTHEHHUSI  OOS3aHHOCTEH, TMPEAYCMOTPEHHBIX 3aKOHOM U TNPUHATBIMA B
COOTBETCTBUM C HUM HOPMATUBHBIMU NIPABOBBIMU aKTaMHU.

1.6. O6pazoBarenbHOE YUPEIKICHHUE BIIPABE:

1.6.1. CaMoCTOSATENBHO ONpPEAEATh COCTaB U IMEPEUYEHb MEp, HEOOXOIUMBIX U
JOCTAaTOYHBIX JIJIi OOECIEYEHUsl BBIMOJHEHUs OOS3aHHOCTEH, MpPEeayCMOTPEHHBIX
3aKOHOM W MPHUHITHIMH B COOTBETCTBMM C HMUM HOPMAaTUBHBIMH IMPABOBBIMU aKTaMmH,
€CJIM MHOE HE IPEyCMOTPEHO 3aKOHOAATEIBCTBOM O IEPCOHATIBHBIX JaHHBIX.

1.6.2. Ncnionb30BaTh MEepCOHANIbHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX
0e3 ux coryiacus B clydasX, IpeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. IlpenocTaBisaTh NEPCOHANIBHBIE TaHHBIE CYOBEKTOB MEPCOHANIBHBIX TAHHBIX
TPETHUM JIMIAM B CIIy4asiX, IPe1yCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. IlopyunTh 00pabOTKy MEPCOHAIBHBIX JAAHHBIX JPYTOMY JIHILY C COIJIACUs
CyOBeKTa MNepCOHANbHBIX JAHHBIX, €CIM HHOE HE MPEeAyCMOTPEHO (QeaepalibHbIM
3aKOHOM, Ha OCHOBaHUM 3aKJIIOYAEMOr0 C O3TUM JMUIOM Jorosopa. Jluio,
OCYILECTBIIsSIfONIEE  0O0pabOTKY ~ MEpPCOHAIBHBIX  JIAaHHBIX 10  MOPYYEHHIO
00pa30BaTENbHOTO YUpEXKACHHS, 0043aHO COONIOAATh IPUHIIUIIBI U MTpaBUiia 00padOTKU
NEPCOHABHBIX JTaHHBIX, PElyCMOTPEHHBIE 3aKOHOM, co0moaTh
KOH(UICHIIMAIBHOCTh EPCOHAIBHBIX JIaHHBIX, MPUHUMATh HEOOXOAMMBIE MEPHI,
HaIpaBJICHHbIE Ha OOECHEYEHHE BBIMOJHEHUS O00s3aHHOCTEH, MPEeTyCMOTPEHHBIX
3aKOHOM.

1.7. PaboTHuKH, COBEPLICHHOJIETHUE ydammecs, poauTenu
HECOBEPILECHHOJETHUX YYalllUXCsl, UHbIE CYOBEKThl MEPCOHANbHBIX JAHHBIX (Jajnee -
CyOBEKThI IEPCOHANBHBIX JAHHBIX) O0S3aHBI:

1.7.1. B cnydasx, NOpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IPEIOCTABISAThH
00pa30BaTebHOMY YUPEKIECHUIO JOCTOBEPHBIE IEPCOHATIbHBIC JAHHBIE.

1.7.2. Tlpu u3MEHEHHM MEPCOHANbHBIX JaHHBIX, OOHAPYXEHUH OIIMOOK WIIU
HETOYHOCTEH B HHX HE3aMEIJIUTEIBHO COo00marh 00 3TOM 00pa3oBaTEIHLHOMY
YUPEKICHUIO.

1.8. CyObeKThI EpCOHANIBHBIX TAHHBIX BIPABE:

1.8.1. ITonyuyats mHpOpMaIINIO, KacarOUTyrOCs 00paOOTKH CBOMX MEPCOHATBHBIX
JaHHBIX, KPOME CITy4yaeB, KOTJa TaKou JOCTYI OrpaHuyeH (eaepaibHbIMU 3aKOHAMU.

1.8.2. TpeboBath OT 00pa30BaTENBHOIO YUPEXKIECHUS YTOUYHUTH MEPCOHAIIbHBIC
JaHHbIE, OJIOKUPOBATh UX WJIM YHUYTOXKUTh, €CJIHM NEPCOHAJbHbIC TaHHBIC SBISIOTCA
HEMOJHBIMU, YCTaPEBIIMMH, HETOUHBIMH, HE3aKOHHO MOJIYYEHHBIMU WIH HE SBISIOTCS
HEOOXOIMMBIMHU JIJIs 3asIBJICHHOM 11€JI1 00pabOTKH.



1.8.3. JIomOAHUTH MEpPCOHAIBHBIE AAHHBIE OLIEHOYHOI'O XapakTepa 3asBJICHUEM,
BBIPAKAIOIIUM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6xayioBaTh AeHCTBHS WK O€3/1elicTBIE 00pa30BaTEILHOIO YUPEKICHUS B
YIOJHOMOYEHHOM OpraHe MO 3alllUTe MpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WU B
CyeOHOM MOpSJIKE.

2. IIpaBoBbIe OCHOBaHMS 00PA0OTKH NMEPCOHAIBHBIX TaHHBIX

2.1. IlpaBoBbIMH OCHOBaHMSIMH OOpPaOOTKH MEPCOHAIBHBIX JAaHHBIX B
00pa30oBaTENbHOM YUPEXKIICHUU SBIISIIOTCS YCTaB U HOPMATUBHBIE MPABOBBIC aKThI, JIJIS
UCIIOJIHEHUSI KOTOPBIX U B COOTBETCTBHM C KOTOPHIMU 00pa30BATENHLHOE YUPEKICHUE
OCYHIECTBJISIET 00pabOTKY MEPCOHANIBHBIX JAHHBIX, B TOM YHCJIE:

« TpynoBo#i KoAEKC, MHBIE HOPMATUBHBIE IPABOBBIE AKTHI, COACPIKAIINE HOPMBI
TPYAOBOTO NPaBa;

« broKeTHBIN KOACKC;

« HasmoroBnIii KOAEKC;

o [ paxmaHCKui KOJCKC;

o CeMeMHBIN KOJIEKC;

o Oenepanbhbiii 3akoH oT 29.12.2012 Ne 273-®3 «0O6 oOpazoBaHuu B
Poccuiickoit ®@epepanuu» W OPUHATBIE B COOTBETCTBUA C HUM HOPMATHBHBIE
MPABOBBIC AKTHI;

¢ COLIMAIBHOE, TICHCMOHHOE M CTPaxoOBOE 3aKOHOAATENbCTBO Poccuiickon
Oenepanuu;

¢ 3aKOHO/IATEJILCTBO B chepe 0€30I1acCHOCTH, B TOM qucie
AHTUTEPPOPUCTUYECKOMN 3AIIUILIEHHOCTH.

2.2. TlpaBoBbIMH OCHOBaHHMSIMH OOpPaOOTKH TEPCOHANBHBIX JAaHHBIX B
00pa3oBaTENLHOM YUPEKICHUN TAKXKe SIBISIOTCS JOTOBOPHI C (PU3MYECKUMH JTUIAMH,
3asBJIeHUs]  (corjacusi, JOBEPEHHOCTH) YYallUXCsi U  poauTesied  (3aKOHHBIX
MPEJCTABUTENICH) HECOBEPIICHHOJETHUX  YYalluxcs, corjacus Ha 00paboTKy
MEePCOHABHBIX TAHHBIX.

3. e 00padOTKH NEPCOHANBHBIX JAHHBIX, UX KATErOpMH M Iepe4yeHb,
KATeropuu Ccy0beKTOB, MEepPCOHAJIbHbIE [aHHbIE KOTOPBHIX 00padaTbIBAKOTCS,
crnoco0bl, CpPOKH HX O00padOTKM M XpPaHEHHs, MNOPSAOK YHUYTOKEHHS
NMEePCOHAIBHBIX TaHHBIX

1. IHear  o0pabdorkm: opraHusanusi 00pa3oBaTeIbHOW  JAEATEJBHOCTH IO
o0pa3oBaTe/IbHBIM IPOrpaMMaM Ha4aJbHOI'0 001ero, OCHOBHOIO 00IIEro W cpeaHero o0uero
o0pa3oBaHusl, JONOJHUTEJBHBIM 0011€00pa30BaTeIbLHBIM IPOrPaAMMaM

Kareropun IlepcoHanbHbIEC TaHHBIE CrennanbHBIE JaHHBIE

JTAaHHBIX

[Iepeuenn e (aMuHs, UMs, OTYECTBO; CseneHus 0 COCTOSTHUH
JTAaHHBIX e TIOX, 310pOBbS

e TPaXIAHCTBO;
e JIaTa M MECTO POKICHUS;
o u3oOpaxenue (pororpadusi, BUIEO);




e IIACIIOPTHBIE JAHHBIE;
e aJIpec perucTpaiuu o MecTy >KUTeJIbCTBA;
e anpec GaKTUUIECKOTO MPOKUBAHUS;

e KOHTAaKTHBIC JaHHBIE;

e WHIWBUIYAIbHBIN HOMED
HAJIOTOTIATEIIBIINKA;

e CTpPaxoBOH HOMED WHINBUIYAIEHOTO
nuueBoro cueta (CHUJIC);

e CBeleHHs 00 yCIeBaeMOCTH 00Y4aOLIerocs 1
Apyrue CcBeleHusi, o0pa3yroluecs B Ipolecce
peann3anuyu 00pa3oBaTENbHOM IPOTrPaMMBI;

e UHBIC IIePCOHAITbHbIC JIaHHbIE,
npeaoCTaBIsICMBIC (1)I/I3I/I‘I€CKI/IMI/I JMnamMu,
HEOOXOIUMBIC JJIsl 3aKJIFOUYCHUSI M HCIIOIHCHHS
JIOTOBOPOB, UCIIOJTHCHUS HOPM
3aKOHO/IaTeNbCcTBA B chepe 00pa3oBaHHUs

Kareropuun OOyuaromiuecs, UX pOAUTENH (3aKOHHBIE MPEACTAaBUTEIIN )
CyOBEKTOB
CriocoOsl ABTOoMaTu3upoBaHHass 00paOoTka M 0e3 CpeACTB aBTOMATU3allMH, B TOM
00paboTku quCIIe:
e [I0JIyYCHHE IEPCOHAIBHBIX JAHHBIX B YCTHOM M NHCbMEHHOH (opme
HENOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX IaHHBIX;
e BHECEHMsSI ~ NEPCOHAIbHBIX  JAaHHBIX B  OKypHaJlbl, pPEECTppl U
MH(GOPMAIIMOHHBIE CUCTEMBI U JIOKYMEHTBI 00pa30BaTEIILHOTO YUPEKACHUS.
Cpoxku B Teuenue cpoka peanuzanuu 00pa3oBaTEIbHON MPOrpaMMbl
00paboTKn
Cpoku B TeueHue cpoka, yCTaHOBJIIEHHOI'O HOMEHKJIATYpOH el B 3aBUCUMOCTH OT THIA
XpaHeHus JIOKYMEHTA, B KOTOPOM COJIEPKaTCs IEPCOHAIIbHBIE JaHHbIE
[Tops ok B cootBerctBuu ¢ [lopsiikoM yHUUTOKEHUS U 00€3TMYMBAHUS TIEPCOHATBHBIX
YHUYTOXKEHUS | JaHHBIX OOpa30BaTE€IbHOIO YUPEKICHHS B 3aBUCHUMOCTH OT THUIA HOCUTEIs

MEPCOHAIBHBIX JaHHBIX

2. Henbp o0paldorku: BbINOJHeHUs: (YHKIMHA H IOJHOMOYHH padoroaarenss B TPYIOBBIX
OTHOIIIEHHUSX, B TOM 4K cJie 0013aHHOCTEH M0 oXpaHe TpyAa

Kareropun IlepcoHasIbHBIE JaHHBIE Crneuunansuble | bBuomerpuueckue
JAHHBIX NIEPCOHAJIBHBIE | IEPCOHAIbHBIE
JTaHHbIE JTaHHbIE
[Tepeuenn e (bammnusi, ©UMs1, OTYECTBO; Caenenus o | U306paxxenune Ha ¢oTO
JAHHBIX e TIOJ; COCTOSTHUU " BUJICO3AINCH,
e TpaxJIaHCTBO; 3/10pOBbSA MOJIYUEHHBIX C KaMep
e JlaTa U MECTO POXKJIEHUS; HaOII0AeHUS

e u3obOpaxenue (hotorpadus);

e TIACMOPTHHIE JIAHHBIE;

e aIpec PpErucTpaldyd 1O  MEeCTy
KHUTEIbCTBA;

e anpec paKTUUECKOTO MPOKUBAHUS,

e KOHTaKTHbBIC IaHHbIE;

(] I/IH)]I/IBI/I)IyaJII)Hblﬁ HOMEDP
HAJIOTOIIIATEIIbIINKA;

e CTpPaxoBOHU HOMED




UHAUBUAYAJIBbHOT'O JIUIIEBOI'O cycTa

(CHUJIC);

e CBEICHUS 00 o0Opa3oBaHuH,
KBaTMUKAIMK,  TpodecCHOHATbHON
MOJITOTOBKE u MTOBBIIIICHUT
KBaTM(UKALIHH;

e CEMCHHOE IIOJOXKCHHUE, HaIM4YHe
JieTel, pOJCTBEHHBIE CBS3H;

e CBEICHHUS 0 TPyOBOH
NesTeIbHOCTH, B TOM 4YMCJE HalU4yue
MOOUIPEHNHN, HArpaXACHUM U (WUIIn)
JUCLUIUIMHAPHBIX B3bICKAaHUM;

e JIaHHBIE O perucTpannu Opaka;

e CBEJICHHS O BOUHCKOM YyYeTe;

e CBCACHHS 00 MHBAJIMIHOCTH,

e CBEIEHUS 00 ylepKaHUH
QJIMMEHTOB;

e CBEJICHHs O JI0XOJIe C IPEAbIAYILEro
MecTa paboThI;

e MHBIE  IEPCOHAJIbHBIE  JAaHHBIE,
[peloCcTaBisieMble  paOOTHUKAaMH B
COOTBETCTBUU c TpeOOBaHUSAMU
TPYJOBOI'0 3aKOHOAATEIbCTBA

Kareropuu PaGoTHuku, kanAMAATH HA pabOTY (COMCKATEIN)
CyOBEKTOB
Crioco6bl ABTOMaTH3UpOBaHHAss 00pabOTKa M 0€3 CpPEeACTB aBTOMATH3allUU, B TOM
00paboTKHn qucie:
e IOJIy4YCHHE TEPCOHATBHBIX JAHHBIX B YCTHOM M THCbMEHHOW (opme
HETIOCPEJICTBEHHO OT CyOBhEKTOB NIEPCOHAIBHBIX JIAHHBIX;
e BHECEHHMSI  NEPCOHAIBHBIX  JAaHHBIX B  JKypHQJIbl, pPEECTphl U
MH(pOPMAIMOHHbIE CUCTEMBI U JIOKYMEHTBI 00pa30BaTEeNIbHOTO YUPEXKACHUS
Cpoku B Teuenue cpoka neiicTBuA TpyaoBoro joroopa. Jlias KaHIUAAaTOB — B
o0paboTKu TEYEHHE CpOKa, HEOOXOIMMOTo Ul PAacCMOTPEHUs KaHAWJAATYpbl U 3aKIIOUYEHUS
TPYAOBOTO JIOrOBOpA
Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOH JieJl B 3aBUCUMOCTH OT
XpaHEHHS TUTIA JIOKyMEHTa, B KOTOPOM COJZIEpKaTcs IMepCOHATbHBIC TaHHBIC, B TOM YHCIE B
cocTaBe JMYHBIX Jien — 50 et
[Mopsimox B cootBerctBum ¢ [lopsinkomM YHHUTOXEHHUS U 00€3TMIUBAHIS TEPCOHATTBHBIX
YHUYTOXKEHHUS | JaHHBIX 00pa3oBaTelbHOE YUpPEXKJEHHE B 3aBUCUMOCTH OT TUNA HOCHUTENS

MEPCOHANIBHBIX JaHHBIX

3. Lear o00padoTku: peanusauus TIpPaxKIAHCKO-MPABOBBLIX [0r0BOPOB, CTOPOHOIA,
BBITO/IONPUOOpeTaTEIeM HJIH MOJIyYaTe/ieM KOTOPBIX SIBJIsIeTCsl 00pa3oBaTe/ibHOe YUpeKIeHne

Kareropun IlepcoHasbHBIE JAHHBIE
JAHHBIX

[Iepeuenn e pamuius, UMs1, OTYECTBO;
JAHHBIX e IACTIOPTHBIE TAHHBIE;

e asipec peructparuu u (win) (GakTHIECKOTO MTPOKUBAHMS;
e KOHTaKTHBIE JTAHHBIE;
 UHAMBUAYaJIbHbBII HOMEP HAJIOTOIUIATEIbIINKA;




e HOMEp PacueTHOTO CYETa;

e HOMep OaHKOBCKOM KapThl;

e UHBIC NICPCOHAJIBHBIC NAHHBIC, MPCAOCTABIISICMBIC (1)I/I3I/I‘-IGCKI/IMI/I JIMamMu,
HEOOXOAMMBIC JIJIS 3aKTFOUEHHS U UCTIOJIHEHHS IOTOBOPOB

Kareropun KoHTtpareHTsl, mapTHEPHI, CTOPOHBI JJOTOBOpa
CyOBEKTOB
CriocoOmr ABTOMaTH3UpOBaHHAsE 00paboTka W 0e3 CpeACTB aBTOMATHU3AIHMH, B TOM
00paboTKu qucIe:
e IOJIyYCHHE TEPCOHAIBHBIX JAHHBIX B YCTHOM M MHCbMEHHOU (opme
HETOCPEIICTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHGCEHHMSI  NEPCOHAJBHBIX  JIAaHHBIX B  JKypHAQJIbI, pPEECTphl U
UH(OPMAIIMOHHBIE CUCTEMBI U JOKYMEHTBI 00pa30BaTEIbHOTO YUPEKICHUS
Cpoxu B Tedenue cpoka, HEOOXOIUMOTO /7Sl UCTIOTHEHUS 3aKIIFOYEHHOTO JIOTOBOPa
00paboTKn
Cpoxku B TeueHue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH il B 3aBUCHMOCTH OT
XpaHCHHS THUIA JOKYMEHTA, B KOTOPOM COJICPKATCS IEPCOHAIBHBIC TAaHHbIC
[Mopsimok B cooterctBuu ¢ [TOpsiIKOM YHHUTOXCHHS U 00€3TMUHUBAHIS TEPCOHATBHBIX
YHUYTOXKCHUS | TAaHHBIX O0pa30BaTEIbHOTO YUYPESKICHHUS B 3aBHCHUMOCTH OT THIA HOCHUTEIS
MEPCOHATBHBIX JAHHBIX
4. lleab 00padoTKu: 0oOecniedyeHue 0€30NMACHOCTH
Kareropun [lepcoHanbHbBIC TaHHBIC
JTAHHBIX
[MepeueHn e (amuIus, UMS, OTUYECTBO;
JTAHHBIX e TIACIIOPTHBIC JIAHHBIE;
e ajpec peructpanuu u (win) GakKTHIECKOTO MPOKUBAHMUS,
e KOHTaKTHBIC IaHHBIC
Kareropun [ToceTutenu 0Opa3oBaTENBHOTO YUPESIKICHUS
CyOBEKTOB
Cnoco0bt ABToMaTu3upoBaHHas 00paboTka M 0Oe3 CpeACTB aBTOMATHU3AllMU, B TOM
00paboTKu YuUCIe:
e IOJIyYCHHE TEPCOHAIBHBIX JaHHBIX B YCTHOM M NHCbMEHHOW (opme
HETOCPEICTBEHHO OT CYyOBhEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHGCEHHMSI  TNEPCOHAJBHBIX  JIAHHBIX B JKYPHAQJIbI, pPEECTpbl U
UH(POPMAIIMOHHBIE CUCTEMbI ¥ IOKYMEHTBI 00pa30BaTeIbHOTO YUPEKICHHUS
Cpokn B TeueHme mepHoma  HAXOXKICHHS ~ TOCETUTENS Ha  TEPPUTOPHUH
00paboTKH 00pa30BaTENBHOIO YUPEKICHUS
Cpoxwu B TeueHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH el B 3aBUCHMOCTH OT
XpaHCHHS TUMA JOKYMEHTa, B KOTOPOM COJEp)KaTCs IMEPCOHAIbHBIC JaHHBIC, B TOM YHCIIC
MuHUMYM 30 JHEH B OTHOIICHUH 3alicell KaMep BUICOHAOIIIOICHHSI
[Mopsimok B cootBercTBuu ¢ [TopsakoM YHHUTOXKECHHS U 00€3TMUUBAHMS TEPCOHATBHBIX
YHUYTOXKCHUS | TAaHHBIX 00pa30BaTEIbHOTO YUPESKICHHUS B 3aBHCHUMOCTH OT THIA HOCHUTEIIS

MEPCOHAIBHBIX JaHHBIX

4. YcaoBusi 00pad0TKH NMEPCOHAJBbHBIX JAHHBIX




4.1. OOpa3zoBaTenbHOE  YYPEXKJICHHE  OCYIIECTBISET  cOOp,  3alluCh,
CUCTEMATHU3AllMIO, HAKOIUJIEHUWE, XpaHeHHe, yToyHeHue (OOHOBIEHUE, W3MEHEHUE),
U3BJIEUEHUE, UCTIOJIb30BaHKE, NIepeaady (pacupocTpaHeHue, MPeJoCTaBIeHHue, JOCTYI),
o0e3nnunBaHue, OJIOKUPOBAHUE, YAAICHHE U YHUUYTOKEHHE MEPCOHAIBHBIX JaHHBIX B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM O MEPCOHAIBHBIX JAHHBIX M JIOKAJbHBIMHU
HOPMAaTUBHBIMH aKTaMH 00pPa30BaTEIBHOTO YUPEKICHHUS .

4.2. Bce nepconanbHble nanHble [llkona nmomydaer oT cyObeKTa NEPCOHAIBHBIX
JAHHBIX, a B CIy4yasx, KOrja CyObeKT MepCOHAIbHBIX JaHHBIX HECOBEPIICHHOJIECTHUHN, —
OT €ro poauTesie (3aKOHHBIX MPECTaBUTENCH ).

4.3. Tlonyuenue o oOpabOTKY MEPCOHATBHBIX JTAHHBIX, Pa3pEIICHHBIX CyOBEKTOM
NEPCOHANBHBIX JaHHBIX JJIs1 pacrpocTtpaHenus, [1Ikona ocyiecTBiseT ¢ coOMoAeHUEM
3aMpeToB U YCIOBUM, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. O6pa3oBaTebHOE yUpeKACHNE 00padaThIBaeT MEPCOHAILHEIC TAHHBIC:

+ 0€3 UCMOJIB30BaHMs CPEJICTB AaBTOMATHU3ALUY;

eC  WCIOJIb30BAaHUEM  CpPEACTB  aBTOMATH3alMKM B  IporpaMmax |
uHpopmanmonnsix cucremax: «l1C: 3apruatra u kaape»y, «1C: bubmuotekay,
«INEeKTPOHHBIN AHEBHUKY, «[IpoXo 1 mUTaHUE».

XpaHeHue MePCOHANBHBIX JTAHHBIX:

4.5.1. O6pazoBaTebHOE YUPEKICHUE XPAHUT MEPCOHAIILHBIC JaHHbIE B TEUCHUE
CpOKa, HEOOXOAMMOrO JJig JOCTIXKEHHUS 1eneil ux oO0paboTKH, a JOKYMEHTHI,
coliepKalllie IMEepPCOHAIbHBIE JaHHbIe, — B TEUYEHHE CpPOKAa XPAHEHUS JTOKYMEHTOB,
MPEAYCMOTPEHHOIO HOMEHKIIATYPOU €I, C yYETOM apXUBHBIX CPOKOB XPaHEHHS.

4.5.2. IlepcoHanbHble JaHHBIE, 3a(QUKCUPOBAHHbIE HAa OYMa)XHBIX HOCUTEJISX,
XpaHITCsl B 3amupaeMbix Imkadax JuOO0 B 3amUpaeMbIX TMOMEIMICHUSX, JOCTYN K
KOTOPBIM OTpaHUYEH.

4.5.3. TlepcoHanbHble JaHHBIE, 00pabaThIBa€MbI€ C HCMOJb30BAHUEM CPEJCTB
aBTOMATH3AIMM, XPAHATCS B TAaKOM IMOPSJIKE M HA YCIOBUAX, YTOOBI HCKIIOYHTH
HENPAaBOMEPHBIM WJIM CIy4alHbId JOCTynl K HHUM, YHHYTOXEHHE, HW3MEHEHUE,
OJIOKMpOBaHUE, KOIMUPOBAHUE, MNPEIOCTABICHUE, PACIPOCTPAHEHHE MEPCOHATBHBIX
JAHHBIX, a TaK)Ke WHBIC HENPABOMEPHBIC JEUCTBUS B OTHOIICHUU TEPCOHATBHBIX
JTAaHHBIX.

4.6. Jluma, OTBETCTBEHHBbIE 3a OOpabOTKY TMEpPCOHAIBHBIX JIAaHHBIX B
00pa3oBaTeNbHOM YUYPEKICHUHU, TNPEKpallaloT UX o0padaTbiBaTh B  CIEAYIONIUX
ciIyJasix:

o IOCTUTHYTHI 11€JI1 00paOOTKM NMEPCOHANBHBIX JAHHBIX;

¢ ICTEK CPOK JIEUCTBHS coriacus Ha 00pabOTKy NEPCOHATBHBIX JaHHBIX;

¢ OTO3BAHO COTJIacKe Ha 00pabOTKY MEPCOHATBLHBIX JTAHHBIX;

« 00paboTKa MEePCOHABHBIX IAHHBIX HETPABOMEPHA.

4.7. llepenaua nepcoHaIbHBIX IAHHBIX:

4.7.1. OOpazoBarenbHOE YUpekKJIeHHE obOecreunBacT KOHPUIECHIIUATHLHOCTD
MIEPCOHAJILHBIX JTAHHBIX.



4.7.2. ObpazoBarenbHOE yUpEKIEHHE TIepeaeT ePCOHANIbHBIC JaHHbIC TPEThUM
JUIAM B CJIEAYIOLIUX CIIyqasiX:

o CYOBEKT MEPCOHANIBHBIX JJAHHBIX J]aJl COTJIACHE Ha Mepeaady CBOMX JaHHBIX;

e TiEpelaTh JIaHHbIE HEOOXOAMMO B COOTBETCTBUM C TpPeOOBAHUSIMU
3aKOHOJIaTEIbCTBA B PAMKaX YCTAHOBJIEHHON NPOLEAYPHI.

4.7.3. OOpazoBaTenpbHOEC YYPEKICHUE HE OCYIIECTBISET TPAHCTPAHUYHYIO
nepeaavyy nepCoOHANbHBIX JaHHBIX.

5. AKTryanu3auus, ucpaBjieHue, yiajeHue 1 YHHYTOKeHUue MepPpCOHAIBHbIX
JAHHBIX, OTBETHI HA 3aNPOCHI CY0OBEKTOB NMEPCOHAIbHBIX JTAHHBIX

5.1. B cnywae mnpenocraBieHus CyObEKTOM TI€PCOHAIBHBIX JIaHHBIX, €T0
3aKOHHBIM MpEJCTAaBUTENEM (DAKTOB O HEMOJHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX WM
HE3aKOHHO TIIOJYYEHHBIX IME€PCOHAIBHBIX JIaHHBIX O0pa30BaTEIbHOE YUPEKICHUE
aKTyaM3upyeT, UCTIPABIISACT, OJOKUPYET, yAAIIeT I YHHUTOXKACT UX U YBEIOMIISIET O
CBOMX JICHCTBHSIX CYObEKTa MEPCOHATBHBIX JAaHHBIX.

5.2. Ilpu nocTmxkeHuu 1eied oOpabOTKU MEPCOHATBHBIX JAaHHBIX, @ TaKXe B
cliy4ae OT3bIBa CYOBEKTOM TMEpPCOHAIBHBIX JAaHHBIX COTJacusi Ha O00pabOTKy
MEPCOHANIBHBIX JaHHBIX MEPCOHAJIBHBIC JaHHBIC MOJIEKAT YHUUYTOKEHHUIO, €CIH WHOE
HE TPEIyCMOTPEHO JIOTOBOPOM, CTOPOHOM, MostydaTesieM (BbITOA0NpruoOpeTaTeseM) mo
KOTOPOMY SIBJISIETCS CYOBEKT MEPCOHAIBHBIX JAHHBIX.

5.3. YHHMUYTOXEHHE JIOKYMEHTOB (HOCUTENEH), COAEpKAUIMX MEePCOHAIbHbBIE
JaHHBIC, TPOU3BOAUTCS B COOTBETCTBUU C [lOpAIKOM YHUYTOXEHHUS W 00€3THUNBAHUS
MEPCOHATLHBIX JIAaHHBIX O00pPa30BaTEIBHOTO YUYPEXKACHUS B 3aBUCHUMOCTH OT THUIIA
HOCHUTEJNSI TIEPCOHATBHBIX JAHHBIX, B TOM 4YHCJE NyTeM H3MEIbUYCHUsl UIpenepe,
CTUpaHUS WK (POopMaTUPOBAHUS DIIEKTPOHHOTO HOCUTETIS.

5.7. Tlo 3ampocy cyOBeKTa TIepCOHAJIBHBIX JaHHBIX WA €ro 3aKOHHOTO
MpPEJCTAaBUTENsT 00pa3oBaTelIbHOE YupexkAeHUue coobmaer eMmy uHbopMalum 00
00paboTKe MEPCOHABHBIX JAHHBIX CYOBEKTa B CPOKH U B MOPSAJIKE, YCTAaHOBJICHHOM
3aKOHOM.

IIpuHATHI ¢ yUeTOM MHEHMUSI
Cogera Yupexaenus IIporoxo. ot 29.08.2023 r. Nel

NOKYMEHT NMOAMUCAH
QMNEKTPOHHOW MOAMUCHIO

c BA7600D(
Brianeneu: Boromonosa MpuHa BukToposHa
ReiicTemTenen: ¢ 22.03.2023 A0 14.06.2024
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